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Virginia Industries for the Blind HOW to Find VIB On EVA

Raiising Expectations and Changing Lives
vibonline.org

1. Go to www.eva.virginia.gov and click on Buyer Login

Virginia.gov Agences| Governor O, searchewa

‘ . Virginia’s eProcurement Portal
Division of Purchases and Supply G

| BUY FOR VIRGINIA | SELL TO VIRGINIA TRANSPARENCY CUSTOMER CARE BILLING

Welcome to eVA



http://www.eva.virginia.gov/

2. If you have an eVA buyer account, login using your eVA user or agency account. Otherwise you
can find out about our products by visiting www.vibonline.org or contacting our customer

service staff by phone at 855-842-7867 or email at customerservice@vibonline.org.

eVA

To access the system, you must first sign in.

Log in with your eMA account

eVA Username:

eVA Password:

Forgot WA Usemame/Password

OR

Log in with your Agency account


http://www.vibonline.org/
mailto:customerservice@vibonline.org

3. Click on eMall / eForms on the left menu

{EVA , : We

Beport and Resource
Center

Portal Home Paoe

Accessibility &
Customer Support &
FAQ &

4. Click on Search and then click on Catalog on the top menu.

eVA

My Orders/My L

Create Search Manage Prefere

Purchase Order

Receipt
]
Common A Requisition
Time Sheet

j Creat User Profile
WMI Asset Tracking Form

¥

5. The quickest way to find VIB is type “blind” in the search field. Type in your search keyword(s)
and click the Search button.

eVA

My Home My Orders/My UPs My Approvals Catalog Mare ...

= Create Search Manage Preferences

Catalog Home
Supplier - _
ANRAY INT'L ... (214) |Cata|'='9 ¥ ||Blind Search | Options

BELTWAY SUPPLY INC (47632)
CALYPTUS CONSULTING ... (2) Contracts (124)

RAMI T/0s AMIIAFTEMyT TRES Fmmh I




6. At the time of this writing, VIB shows up as the second vendor listed if you searched for “blind”.
Click on the green “Buy from Supplier” button under Virginia Industries for the Blind.

Catalog Home

Blind _Ogt\ons Create Mon-Catalog Item

Your search path: Catalog = "Blind"”

* Supplier Punchout Catalog Resources

~ VA INDUSTRIES F T BLIND (1)
Writing Instruments, Exam Gloves, Safety Vests,

Shorten View

2,588 items found Show: 20050/100 results per page  Sort By: Relevance | Price | Best selling | Name View: Details | Thumbnails

~ |add to cart Add to Favorites Page|1 ¥ b

# Blindfold Team Race: A WorldGAMES Training Game ( Supplier: READ WRITE & LEARN TECHNOLOGY INC
Supplier Part #: WGBLIND

$0.00000 USD * Recycled/Green Product:

Contract Type: 99
Buy from Supplier| #dd to Favorites Contract #:

Effective Date:
Contract Link:
Available in: 1 Day(s)
Manufacturer Name: MMC-C
P-Cards Accepted:
Service Areas:

small Business:

Minarity Owned Business:

Woman Owned Business:

Micro Business:

Blindfold Team Race: A WorldGAMES Training Game (PDF Downloadable)

* virginia Industries for the Blind - Hazardous ... Supplier: VA INDUSTRIES FT BLIND
$0.00000 USD * Supplier Part #: Contract Category
Recycled/Green Product:

Buy from Supplier | [#dd to Favorites Contract Type: 1-Mandatory Source
Contract £: VIB-72848
Effective Date: Wed, 31 Dec, 2014

Contract Link:

Available in: 10 Day(s)

Manufacturer Mame: Virginia Industries for the Blind VIB VA Industries for the Blind
P-Cards Accepted: VISA

Service Areas:

Small Business:
Minority Owned Business:
Woman Owned Business:
Micro Business:

Virginia Industries for the Blind - Hazardous Environment Safety Vests; - **TO ORDER do an advance
search on contract #. Click question mark above for instructions. **D0 NOT ADD THIS ITEM!




7. You will be redirected to our punchout catalog, but you will still be in eVA (look at the top of
your page).

Help

eVA

Welcome Jude, Jasol
Close Punchout Catalog Shopping ¢

Virginia.gov

Search product or category

# Home £ View Order ¥ Checkout * My Favorites & My Quotes

Thank you for visiting Virginia Industries for the Blind!

Begin shopping by picking a category at left.

Examination Gloves

You can search through our catalog for a
product number or category using the search
box above.

Multi-Purpose Knit
Gloves

Special Order Gloves If you have any questions, please email:
customer service.

Fire Extinguishers
Wwe'll be happy to help!

Misc Office
Mattresses

Mop Bucket Combos
Pillows

Safety Vests

Shower Curtains

Wizard Wall

Writing Instruments




8. Go shopping! Add all of the items you want to buy to your cart.
9. Once you have all of the items you want to buy in your cart click on the “Checkout” button
which is located either in the cart view page or on the top navigation bar.

eVVA

Virginia.gov

Search product or category

# Home £ View Order ~ Checkout * My Favorites £ My Quotes

v

Examination Gloves R
Product Qty Price Total

3 Mil Nitrile Exam Powder Free 1 54.50 §4.50

Multi-Purpose Knit Size: Small

Gloves
- Order More of this Product
- View More Go on to gloves
- Delete ltem from My Order
-View Purchase Details

Special Order Gloves

Fire Extinguishers

: P
Misc Office Make any quantity changes above? Click Update

Mattresses.

10. Clicking “Checkout” will take you back to eVA and all of the items in your cart will be on your
purchase requisition. You can now continue to complete your requisition according to your
agency’s and eVA’s requirements.

Home | Help ~ | Logout

elVA

[E Create  Search Manage Preferences

PR7494347: m m

Review your requisition, make changes as necessary, and submit the request for approval.

m Approval Flow

Home y Orders/My UPs y Approvals y Quick Quote Req's Wekcome Jude, Jason
My My Orders/My UP. My Aj [ M k Quote Req ! d

Client Name: AT02DBVI - Department of Blind and Vision Impaired

Title: |

On Behalf OF; L e

Entity Code: [ ]
Fiscal Year: [2017- ]
PO Category: | ‘@—l
Procurement Transaction Type: | ‘@—l

Header Cross Reference/e-REQ Number:
Confirming Order; Do Not Duplicate: @
Accounting Summary: View Accounting Information

My Labels: B} Applv Label...

Line Items (1) Show Details  [11]
# Mo. Type Solicit Description Qty Unit Price Amount
I 1 3 Mil Nitrile Exam Powder Free( Small [4625761]) 3 Mil Nitrile Exam Powder Free( Small [4625761]) 1 each $4.50000 USD $4.50000 USD

L | [Add from Catalog... | [Add Non-Catalog Item... |

Total Cost:  $4.50000 USD)

Update Total

VIB looks forward to receiving your order!





